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POSTING PROTOCOL FOR THOSE WISHING TO PROMOTE THEIR PRACTICE/SERVICE ON THE MAN WEBSITE
Name of Practitioner:  Click here to enter text.
Name of the practice:   Click here to enter text.
A brief description of the service(s) offered:  Click here to enter text.   
Street Address:   Click here to enter text.
Telephone Number:  Click here to enter text.
Fax number (if applicable):   Click here to enter text.
Mobile number:   Click here to enter text.
E-mail:   Click here to enter text.
Website (If applicable):   Click here to enter text.
A logo, graphic or photo to attract the attention of prospective clients __________________________________________________________________________________________
To view examples of the listings please scroll down the Private Practitioners’ page:
http://www.man.org.au/WheretoGoforAssistance/PrivatePractitioners/tabid/72/Default.aspx
__________________________________________________________________________________________
APPLICATION PROCEDURE: 
All submissions are to be made to MAN’s Executive Officer by email (admin@man.org.au).  The MAN Board (or a Subcommittee appointed by the Board) will then be consulted for approval of the request – the MAN Board or subcommittee will need the following information to review the application, which should be included in a single email to the Executive Officer:
· Verification in writing that the applicant has read and agrees to MAN’s Code of Ethics (see: http://man.org.au/Portals/0/docs/Code%20of%20Ethics-1.pdf) and Constitution (see: http://www.man.org.au/Portals/0/docs/Constitution%20Amended%2030%20October%202008.pdf) 
· A CV summarising the applicant’s qualifications and experiences
· A Statement of Intent from the applicant describing the purpose of their business and their reasons for requesting promotion through MAN
Should the application be declined, MAN’s Executive Officer will advise the applicant of the reasons given by the MAN Board or subcommittee.  An appeal or invitation to further discussions will be considered upon request by the applicant at no obligation to MAN to reverse the decision.
Upon approval, the applicant’s information will be drafted for posting on MAN’s website in the Private Practitioners page (see: http://man.org.au/WheretoGoforAssistance/PrivatePractitioners/tabid/72/Default.aspx). 
MAN’s IT specialist will then contact the applicant to verify the posting for accuracy and then the application and posting is complete until the event passes or the practitioner chooses to request the posting’s removal.
Please note that MAN reserves the right to remove postings at our discretion without notifying the applicant.
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